
INSTRUCTIONS See Publication No. 76-RM-! for instructions on mmpleticq this form! Forward signed original to 
Department of Archives and History, Remrds Management Division. 330 Capitol Avenue. Atlanta, h r g i a .  30334. 
Attention: schedulirm Section. 

FOR AGENCY USE 
ppliwtion Date 

pplitatim Number 

FOR RECORDSMAWAGEUENT USE 1. Agency Mdreu 
G*F;cc of Admi.. lrpplwtion N,,*&, Department of Education serSiees, Fisce, 

115 S ta te  O f f i c e  B u i l d i n g  
At lan ta ,  Georgia 30334 

Grants Management Sect ion Serv;ces Dig. 81-390 
Darr ~ e i d  Date Completed 

rAU6 4 1981 i I U 6  17~1981 

c. 

. Dater of Series 
artiest Latest 

FY 78 I to  da te  

'. R-d Series Description This file mntainr the following documents (include form numbers and titles, ifany).' 
d i s b u r s e m e n t  o&.,arded 

Documentsrelatingto: mOnitoring the/ gran t  fundsAto t h e  Georgia Department o f  Education from 

a) o r g i n a l  L e t t e r  of Cred i t  for  the  Ch i ld  N u t r i t i o n  Program from the Food and 

federa l  agencies. 

Indudedare: 
N u t r i t i o n  Services, Uni ted States Department o f  A g r i c u l t u r e  b) o r i g i n a l  Grant 
Awards no t i ces  from the Uni ted States Department of Education, c )  o r i g i n a l  of 
o the r  l e t t e r s  au tho r i z ing  t h e  draw-down of federa l  funds, and d) l e t t e r s  o f  
t ransmi t ta l .  

5. R d r  S.ri T i l e  (followed by title u& in office; if different) 

L e t t e r  o f  C red i t  and Grant Award F i l e s  

Fileisarranged: ch rono log ica l l y  by amendment number for USDA L e t t e r  o f  C r e d i t  and by 
d a t e  for  o the r  Federal Grant Awards. 

1. Monthly Reference Rate How often are remrdr referred to which are: 
!he to six months old 3 ; Seven to twelve months old 4 ; Thirteen to twenty-four months old 4 ; 

1. Annual Rate of Accumulation of Rcmrdr 
Letter-size drawers ;Lqal&edrawerr ~. ; shclves :Other (simify) 

twenty-five months and older 3 7  

Letter of2C:@Aks per year 

Grant Award 3 inches per  yeq 
R--50-71, RN. 76 . lob4 
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'ES NO 

X 

Y 

10. a M i r u i r c  (i'laee an "X" in the proper mlumn) 
a. I s  this the official mpy of the series? 

b. Does the series contain confidential infornution requiring security handling? If yes,tite law or regulation. 

I f  not. where is it? 

1. Retention Requinmerrtt The following requires the series to be kept: 

a. State Lm years. d. Audit period years. 
b. Statute of limitation years. c. Administrative need L y e a r s .  
c Federallaw 5 y e a .  f. Federal retention instructions years. 

~ t t a c h  mpy or e x e r t  of laws or regulations: -Explain adti-tiniitratiue ne& 
~ 

It i s  c m n  to  have gran t  awards f o r  th ree  year per iods which may or may n o t  
correspond t o  the  s t a t e  o r  federa l  f i s c a l  years. Unobligated funds may reduce a 
L e t t e r  o f  C red i t  tw to th ree  years l a t e r .  . ~~ 

. .  . .  .~~ . .  
~~ 

2 & p r o d  Dispositen Innru@onr This a@ncy rewmmends thai the file yries be cut off at the end of each: 
0 Calendar Year; I3 FirCal Year; 0 0 t h ~ ~  . then, 

IE Hold in the current files area 
0 Transfer to local holding area; hold 
IB Transfer to State Remrds Center; hold -year(sl; then 
(9 Dertrov. 
0 Transfer to State Archives for permanent retention. 
0 Other fSpecify) 

month(s) 3 yearls); then 
yearb); then 
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These instructions apply to al l  prior and future raumu la t iw  of the nk. 

x c. Is  this a vital record? 
x d. Does th i s  series have historical or long term research value? 

e. When one or two documents in the fik make it necessary to keep the entire f i k  for a long period. could these . 

raph 12 are approved. 
If disapproved. rrtrh kt&r 
If explanation.) 

! 


